INTERMENT REQUEST FORM (IRF)
For Administration use only.

____ / ____ / 200__








           ORP NO. ______________
Date ____ / ____ / 200__
The Administrator

COLUMBARY OF THE DIVINE MERCY SHRINE

26th Floor, Suite 2610, Raffles Corporate Center,

F. Ortigas Jr., Road (Emerald Avenue), Ortigas Complex,

Pasig City, Philippines 1605

Dear Sir:

I/We would like to request the Interment of ___________________________________ on ____ / ____ / 200__, at ____ : ____ am/pm. 

The Columbarium Unit Serial No. is __________; Type __________; Class __________; Area-Block _______; Row-Unit No. _______; with Certificate of Ownership No. __________, and registered under the name of ___________________________________, the Owner.

Please process the Inscription of my/our Columbary Vault with the following prescribed markings (Inscription must contain full name including middle initial together with the full date of birth and death):

N A M E   O F   D E C E A S E D


   1       2       3       4       5       6       7       8       9      10     11     12     13     14     15     16     17     18     19     20     21     22     23     24     25     26     27     28     29     30

 D A T E   O F   B I R T H                         –                        D A T E   O F   D E A T H

   1       2       3       4       5       6       7       8       9      10     11     12     13     14          1            1       2       3       4       5       6       7       8       9      10     11     12     13     14


I/We submit herewith the documents and fees required (refer below) for processing of my/our request.

Respectfully requested,

____________________________________________        __________________        __________________

     Registered Owner –OR– Immediate Close Relative

Signature
           Relation to Deceased


INTERMENT REQUIREMENTS AND PROCEDURES

1. Original copy of the Certificate of Ownership (COO) issued by Columbary of the Divine Mercy Shrine.

2. Certified true copy of the Death Certificate officially validated by the city registrar.

3. Valid I.D. (with signature and picture) of the certificate holder.

4. Notarized Deed of Assignment by the registered owner if assigning the Columbary Vault to another person and payment of Assignment Fee of P2,000.00 if the assignee is not an immediate family member of the registered owner.

· If the owner is not available, a duly executed Letter of Authority is required.

· If the owner is outside the Philippines, a duly executed Special Power of Attorney is required.

· If the owner is a group/entity, a duly executed Secretary Certificate & Board Resolution is required.

5. Payment of Interment Fee of P3,500.00 (per Urn, per Interment).

6. Inscription (Computer Sandblasting) on granite is P85.00 per alphanumeric, accent or symbolic character.

(All requirements must be submitted to Columbary of the Divine Mercy Shrine Main Office three (3) working days prior to the Interment proper.
(Any Special Arrangements must be submitted through a Letter of Request addressed to the Administrator of Columbary of the Divine Mercy Shrine five (5) working days prior to the Interment proper and is subject for approval by the Administration.

(Inscription Fee must be paid seven (7) days prior to the Interment proper as allotment for the preparation.

(Please refer to the Rules and Regulations of the Columbary of the Divine Mercy Shrine for further information on Park Visitation, Interment Requests and Special Arrangements.

( Requirements, procedures and fees are subject to change without prior notice.

-------------------------------------------------- For Administration use only. ------------------------------------------------

ACCEPTED FOR INTERMENT ON ____ / ____ / 200__, AT ____ : ____ AM/PM, WITH DOCUMENTS:

( COO   ( DEATH CERTIFICATE   ( I.D.   ( DOA   ( INTERMENT FEE   ( INSCRIPTION FEE

FOR AND IN BEHALF OF COLUMBARY OF THE DIVINE MERCY SHRINE:

____________________________________________
____ / ____ / 200__
 OFFICER’S SIGNATURE OVER PRINTED NAME

M Tu W Th F Sa Su




     (Name of Deceased)








